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INTRODUCTION

The information contained in this guide book is intended to provide assistance to those
persons and organizations conducting construction and/or airfield vehicle movement
activities at Oahu District Airports. Due to the changing nature of conditions at the
airport, the State reserves the right to modify, terminate or change any of the policies or
procedures which affect Airport Operations at anytime. The construction manager, or
contractor, and any other organization, are therefore, responsible for obtaining the
appropriate clearance and information regarding airport procedures, conditions, rules
and regulations prior to undertaking any activity at the airport.

Additional information pertaining to operation within the Airport and Air Operations Area
(AOA) may be obtained through this office and respective project engineers.

ROY K. SAKATA
Airports District Manager
Honolulu International Airport

Eighth Edition
June 2013
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AIRPORT ORGANIZATIONAL STRUCTURE

Honolulu International Airport (HNL) is in the Oahu District of the Airports
Division, Department of Transportation, State of Hawaii, and is operated under
the supervision of the Airports District Manager, Honolulu International Airport
(HNL).

Day-to-day airport activities are administered by the Airport District Manager and
management staff of the Oahu District who operate and maintain HNL and all
other State airports on the Island of Oahu in conformance with State and Federal
laws, requirements, and rules as well as established policies and Procedures of
the Department of Transportation and those of the Airports Division.

A. Organization and Personnel

AIRPORTS DIVISION - Airport planning and development and the
administrator of aeronautical activity throughout the State of Hawaii is
under the jurisdiction of the Airports Administrator, located on the 7th floor
of the Inter-island Terminal. The Airports Administrator, referred to as
Division Chief, consists of a management staff providing Staff,
management information, aviation development, operational and
engineering services for the Islands of Oahu, Maui, Hawaii and Kauai.

OAHU DISTRICT - The Airports District Manager for the Oahu District,
whose management staff consists of the Airside Operations Manager, the
Landside Operations Manager, the Airport Duty Managers, the Assistant
Airport Superintendents and the Airport Construction and Maintenance
Superintendent, who are responsible for the operations and management
of Honolulu International Airport (HNL), Kalaeloa Airfield (JRF) and
Dillingham Airfield (HDH).

1. The Airports District Manager is located on the 8th floor of the
Tower Administration Building, Overseas Terminal. The Airports
- District Manager, referred to as the AIRPORT MANAGER, provides
Office, Airport Administrative and Management Relief Services for
Honolulu International Airport, Kalaeloa Airport and Dillingham
Airfield.

2. Management Relief Service, located on the 7th floor of the Tower
Administration Building, Main Terminal, is comprised of the Airport
Duty Managers, referred to as CODE 22, whose responsibility is to
provide relief management services as required for 24-hour
coverage at HNL. The Airport Duty Managers represents the
Airport Manager during non-business hours, weekends and
holidays by directing and controlling operational maintenance,
custodial, terminal and security services; taking immediate action in



cases of emergencies; maintaining liaison with governmental
agencies, tenants and patrons.

The Airside Operations Manager is located on the 9th floor of the
Tower Administration Building, Main Terminal. The Airside
Operations Manager provides Crash Fire, Airport Information,
Security, and operational services for HNL.

Landside Operations Manager is responsible for the landside
operations of HNL facilities and appurtenances and the effective
administration of all phases of landside operational activities.

The Airport Construction and Maintenance Superintendent, located
on Aolele Street, referred to as the MAINTENANCE MANAGER,
provide Contracts, Facilities and Airfield and Grounds services for
the Oahu District. The Oahu District Maintenance Engineer assists
the M AINTENANCE MANAGER in Contract Services and
oversees the Oahu District Inspectors in providing monitoring of
State and Tenant Construction projects.

Honolulu International Airport/Joint Base Pearl Harbor Hickam

HNL is a joint use airport between the State of Hawaii and the United
States Navy — Air Force. The major portion of the airfield, including all air
carrier and general aviation terminal and facilities, is owned and operated
by the State of Hawaii, Department of Transportation, Airports Division.

Definitions

1.

“Airlines” means any commercial carrier and those organizations
which provide services, such as, ground handling, under contract to
the commercial carrier.

“Air Operations Area” (AOA) means a portion of an airport,
specified in the airport security program, in which security
measures specified in 49 CFR Part 1500 are carried out. This area
includes aircraft movement areas, aircraft parking areas, loading
ramps, and safety areas for use by aircraft regulated under 49 CFR
Parts 1544 or 1546, and any adjacent security systems, measures,
or procedures. This area does not include the Secured Area.

Airport Security Program (ASP): An airport security program
approved by TSA under section 1542.101.

“Contractor” means the individual, partnership, corporations or
other legal entity, or combination thereof, contracting with the State
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14,

of Hawaii, Department of Transportation, Airports Division for
performance of the prescribed work.

CHRC: Criminal History Records Check

“Escorted” means any properly badged or licensed individual and or
vehicle having the proper permits who accompanies another
individual or vehicle into a secured area.

FAA: Federal Aviation Administration

“Limited Access” means access shall be limited to specific areas of
the airfield or building necessary to the performance of the person’s
function and to the roadways of the AOA which they must
necessarily traverse to perform their function.

MA: Airfield Movement Area.

“Secured Area” means a portion of an airport, specified in the
airport security program, in which certain security measures
specified in Part 1542 of 49 CFR Chapter Xl area carried out. This
area is where aircraft operators and foreign air carriers that have a
security program under Parts 1544 or 1546 of this chapter enplane
and deplane passengers and sort and load baggage, and any
adjacent areas that are not separated by adequate security
measures.

“Security ldentification Display Area” (SIDA) means a portion of an
airport specified in the airport security program, in which security
measures specified in 49 CFR Part 1542 are carried out. This area
includes the secured area and may include other areas of the
airport.

STA: Security Threat Assessment

“Sterile Area” means a portion of an airport defined in the airport
security program that provides passengers access to boarding
aircraft and to which that access generally is controlled by TSA, or
by an aircraft operator under Part 1544 of 49 CFR Chapter Xll or a
foreign air carrier under Part 1546 of said chapter, through the
screening of persons and property.

“Tenant” means any lessee or permittee who enters into an
agreement with the State in accordance with the lease or permittee
agreement. State of Hawaii, Department of Transportation, Airports
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Division tenants (lessee and permittees) includes, and is not limited
to concessionaires, airlines, services, and fixed base operators.

“Transportation Security Administration” (TSA). Responsible for the
screening of property in accordance with TSR 1544.201 or TSR
1646.201 to prevent and deter the carriage aboard airplanes or any
explosive, incendiary, or deadly or dangerous weapon on or about
the individuals person, baggage or accessible property.

“Unlimited Access” mean access is permitted to areas of the airfield
or building necessary to the performance of the person’s functions,
with the exception that entry into the airfield movement areas is
restricted to qualified and authorized individuals only. Unlimited
access does not preclude the need to satisfy all other requirements,
such as possession of ramp vehicle operator’s permit, vehicle AOA
access permit, etc.

Il SECURITY AREA ACCESS APPLICATION PROCEDURES

A. Requesting for Security Identification Badges.

The following information is provided to assist contractors in processing
their request to obtain Security ldentification Badges.

1.

A letter requesting “Security ldentification Badges” must be
submitted to the Airport Manager through the Airports
Division/District Project Engineer or Airport Tenant Representative
on whose behalf work is being performed. The following items
must be provided in your request:

a. Request on Company Lettterhead by both Tenant and
Contractor; attached together and presented to the Airport
Security Manager.

b. Name of Company and duration of job to be performed.

C. Reason access into the Airport Operations Area (AOA) is
needed.

d. Contractors requiring company vehicles to perform work in

the AOA are required to provide additional documents and
obtain required ramp licenses (License Office).



Airport Division/District Project Engineer/Airport tenant concurrence
for issue will be noted on the correspondence with an “Approval
Stamp” and forwarded to the Airport Manager.

The Airport Manager’s determination of approval or disapproval will
be indicated on the correspondence.

a. Returned to Project Engineer/Airport tenant if denied.

b. Forward to the Airport Security Pass and 1.D. office if
approved.

Airport Security, upon receipt and approval of the badging request,
will send the Contractor a set of application forms for each badge
requested. Completed forms should be turned into the Airport
Security Pass and I.D. Office located on the 2™ Floor of the Main
Terminal Tower Administration Building, Monday thru Friday,
between the hours of 8:00 a.m. and 3:30 p.m., for processing
(closed on Saturdays, Sundays, and all State Holidays).

U.S. Customs & Border Protection (CBP) and U.S. Immigration &
Customs Enforcement (ICE) controlled area access procedures
require separate application and access justification made directly
to the CBP or ICE.

Anyone failing to comply with any rule, regulation or procedure
pertaining to security will be assessed the applicable penalty,
charges or fines for such violation. A fine of $50.00 will be
assessed for each |.D. Badge which is not returned at the
completion of the contract term or work period.

Electrical or Mechanical Room Maintenance Keys.

The following procedures will be observed to ensure proper control and
accountability of maintenance keys for electrical and mechanical rooms:

1.

All requests must be submitted through the Airports Division/District
Project Engineer or Airport Tenant representative on whose behalf
work is being performed, on company stationary and contain the
following:

a. Construction Project or Service Contract and project
number.
b. ldentification of the specific doors or rooms where access is

being sought.



C. Name of Contractor/Organization and each individual who
will be requiring keys.

Airports Division/District Project Engineer/Airport Tenant’s
concurrence for issue will be noted on the correspondence with an
“‘Approval Stamp” and forward to the Airport Manager.

The Airport Manager’s determination for approval or disapproval
will be indicated on the correspondence.

a. Returned to Division/District Project Engineer/Airport Tenant
if denied.
b. Forwarded to the Security Manager and Maintenance

Section if approved.

The Project Engineer/Airport Tenant will be contacted and advised
on when and where to pickup keys; approximately 2 to 3 working
days upon receipt by the Security Manager and/or Maintenance
Section.

The construction manager/contractor or his/her representative,
Project Engineer, Project Inspector, Airport Tenant Representative,
may sign out for all keys. In the event verification of the person
picking up the keys is necessary, Contract Maintenance will contact
the Project Engineer/Airport Tenant for confirmation.

The individual signing out for the keys will be held responsible for
the return of all keys upon completion of work. A FINE of $500.00
will be assessed for each electrical/mechanical room key (1468)
and a fine of $25.00 for all other keys if not returned. A deposit of
$500.00 will be required if a “Primus Key” is issued and will be
forfeited if not returned.

a. The Sections responsible for the issuance of keys will retain
a roster of all persons/organizations who have been
assigned keys.

b. The roster will require a signature verifying receipt and sign
out of keys.
c. The Oahu District Maintenance Engineer’s Office shall be

contacted and an appointment made for a site visit and to
explain the scope of work within the electrical and/or
mechanical room prior to construction. The Oahu District
Maintenance Engineer’s Office shall assign an inspector to
the project. This inspector must be contacted at the



10.

completion of the construction for construction plan
compliance.

Entrance into interior areas of all electrical vaults and mechanical
rooms will be kept clean and free of refuse or debris. Electrical
panel covers must be back in place at the completion of each day’s
work. No storage of equipment, material or use of the rooms in any
manner which is contrary to building and safety codes will be
permitted. :

Do not leave unattended rooms unsecured. All doors will be
secured when leaving the rooms and/or upon completion of each
day’s work. Do not tamper with the latches (taping) securing the
door. If tampering is found the known last user may be subject to
fines and penalties and/or prohibited from further access.

All electrical lines or mechanical equipment installed in any of the
rooms shall be clearly labeled to identify their function and the
equipment or system which it affects or services.

Anyone failing to comply with any of the conditions noted above will
be assessed the cost of the clean up and/or repair.

Identification of Personnel

Entry into the Airport Operations Area (AOA) security control area is
limited to authorized personnel who have a required and continuing need
for access into restricted areas.

1.

All contractors applying for AOA access are required to undergo a
Criminal History Records Check (CHRC), fingerprinting, and a
Security Threat Assessment (STA) by the Airport Pass and
Identification (I1.D.) Office. Employees with a disqualifying offense
will not qualify for entry into restricted areas. Fees are currently
$50.00 for the CHRC and STA, and $10.00 for the badge, cash or
company check only.

Persons requiring entry into the CBP/ICE (formerly U.S. Customs)
controlled areas, which includes the International Arrivals Building,
gate areas, warehouse, and ramp areas where bonded cargo and
passenger processing is occurring, must meet CBP/ICE security
access clearance requirements.

Persons failing to provide such verification and failing to meet
CBP/ICE clearance requirements shall be denied unescorted
restricted access security clearance privileges.



U.S. Customs and Border Protection (CBP) Access. The airport
security identification badge does not entitle or grant entry into any
area or portion of the airport subject to the operational control of the
CBP agencies. Individuals “need to” gain such entry must apply
separately, with his/her employer's written request to the CBP, then
with CBP’s written approval to the HNL Security Pass and I.D.
Office to have CBP 1 or CBP 2 seal embed into the individual’s
badge.

D. Security ldentification Badge

1.

2.

HNL — Construction Badge

a.

The HNL Airport Pass and ID Office will issue a Construction
Access badge only after HNL'’s receipt of a favorable
fingerprint-based CHRC and STA. These badges are coded
by construction project or activity. The expiration date of the
badges will correspond with the duration of the construction
project or phase of work with which the individual is involved.
The expiration date may be extended on a limited basis if
necessary. A new badge will be issued when a written
justification is presented.

This photo-ID media authorizes unescorted access only
within the project limits or work areas and to and from such
areas. A $60.00 fee is charged if a replacement badge is
required due to damage, lost or if the badge is unaccounted
for.

Extension or renewal of a Construction Badge is provided
only upon evidence of a justifiable need to continue
clearance and requires reissue of a new badge. The
following must be submitted to the Airport Manager's Office:
(1) Aletter requesting extension.

(2) Project number and duration.

(3) Location and brief description of job and reason for
extension.

(4)  List name(s) of employees, currently holding a
Construction Badge who require an extension.

HNL SECURED AREA/AOA TEMPORARY “ESCORT REQUIRED”
BADGE.



a. The actions of any individual wearing a HNL TEMPORARY
AOA “ESCORT REQUIRED?” badge in the AOA control
zones are the direct responsibility of the requesting authority
and the escort within an arm’s length.

b. Temporary “ESCORT REQUIRED” badges are sequentially
numbered and issued either by the Airport Security Office,
Access Gates or authorized tenants.

C. A picture .D. will be requested by the Security Office and/or
by the security guard at the Access Gates when applying for
temporary access clearance.

d. All HNL TEMPORARY AOA “ESCORT REQUIRED” badges
issued by the Airport Security office, Access Gates or tenant
are to be returned upon completion of use. Failure to return
any issued badges may result in the assessment of
applicable fines against the requesting authority. Applicants
for temporary badges are required to sign in on a control log
providing their name, organization, badge number, time in
and time returned (an authorized escort must also be
present to escort the individual(s) while in the AOA).
Tenants obtaining quantities of ESCORT REQUIRED
Badges must complete an AOA ESCORT REQUIRED
Badge Authorization Form that includes the number of all
badges and badge numbers, expiration date of the badges,
and provide an authorized signature and date. Tenants
holding badges beyond the expiration date are notified by
the Airport Security Office of failure to return the badges and
are assessed applicable penalties.

e. Tenants issuing ESCORT REQUIRED badges are instructed
to maintain a control log to record the issue of all temporary
badges. It should include the badge number, the name of
the individual to whom the badge was issued, the individual's
organization or affiliation, date/time issued, and date/time

returned.
3. Display and possession of security area access badges/passes.
a. Security Identification Badges must be worn by all

individuals while in the Air Operations Area.
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b. The badge shall be clearly displayed on the outer garment
on or about the forward upper body area in a manner which
permits visual detection.

Return of identification badges.

a. Badges must be turned into the Airport Security Pass and
1.D. Office within 5 working days of an employee’s
termination/transfer or project completion.

b. Badges not turned in at the end of the project will incur a lost
fine of $50.00. All fines must be paid and all badges
accounted for prior to the release of the last payment to the
contractor. :

Security Besponsibilities In Work Areas

The Contractor shall designate a control officer (construction supervisor,
work foreman, etc.) to ensure that proper security procedures are
maintained at all times. The control officer should ensure the following:

1.

2.

All personnel must remain in “Authorized Areas” only.

Each individual must wear and display I.D. badges at all times
when in the ACA.

Anyone on the AOA without a badge must be challenged and
reported to Airport Security.

A security clearance must be used for official business only, and
not used to by-pass screening checkpoints or for personal use, i.e.,
passenger status or well wisher.

“Tailgating”, “piggybacking”, or the practice of entering into
restricted areas by following another individual without using one’s
own AOA badge in the card reader is prohibited.

Be familiar with airport emergency reporting procedures; such as
contact phone numbers or via radio for Airport emergency response
agencies.

Perimeter fencing. The standard security fencing shall consist of a
six-foot chain-link mesh fabric, topped with three strands of taut
barbed wire (8 feet in height) firmly attached to outriggers facing
outward.

10



A "clear zone" of four (4) feet will be maintained on both sides of
the HNL AOA perimeter fence line, such as vegetation, stored
materials, and vehicles and equipment.

Have access to a viable means of communications to report
security breaches or violations, and job site related discrepancies
or problems.

Changed Conditions Affecting Security

The Contractor shall comply with all rules and regulations governing the
Air Operations Areas (AOA) during construction as specified in Code of
Federal Regulations (CFR), Title 49 — Transportation, Part 1542 — Airport
Security, § 1542.107, “Changed Conditions Affecting Security”.

Prior to the start of any construction activity, the HNL Airport Security
Manager (OSM) must be officially notified in writing of all proposed
changes. The letter should include at a minimum:

the projected start and anticipated completion dates;

diagrams, photographs and/or layouts of the existing location (e.g.,
airport perimeter fence line, physical structure of any area under
airport control, access control security measures, efc.);

depiction of the proposed changes to the location; and

any other descriptive data.

Notification must be received by HNL to allow sufficient time for the OSM
to review and present to the TSA Federal Security Director for approval.

TSA approval must be obtained no less than 30 days prior to the projected
start date and commencement of actual construction. -

Critical Timeline.

Subsequent to TSA approval, any changed condition must be reported to
the OSM or his authorized representative, no more than six hours after the
discovery of the changed condition.

Notification must state the interim measure(s) being taken to maintain
adequate security and must be acceptable to TSA.

The OSM should be consulted to ensure interim measures meet or
exceed the minimum requirements predicated in its security program.

11



Challenging Unbadged Individuals

Each airport employee, airport tenant employee, or contractor who has
been issued a security area access identification badge should challenge
any individual on the AOA who is not properly displaying an airport issued
security area access identification badge. Any person who is not properly
displaying or cannot properly produce a valid airport security area access
identification badge shall be referred to an airport law enforcement officer
for proper handling.

Right of Rejection or Revocation

The State of Hawaii, Airports Division, reserves the right to withhold, deny
or revoke any airport security clearance, licenses or permits to any
individual or organization who fails to meet the prescribed or required
access area clearance criteria to include background investigation
information comply with established rules, regulations, and directives. It
should be clearly understood that such denial or revocation is based solely
on airport security or safety considerations and does not in any way
constitute a determination by the State with regard to private employment
by any individual or organization. Enforcement Authorization is as
provided by the HNL Airport Security Program (ASP), Hawaii
Administrative Rules (HAR), Title 19; Hawaii Revised Statutes (HRS), and
Code of Federal Regulations (CFR), Title 49 — Transportation, Part 1542.

VEHICLE PERMITS

Only vehicles specifically required for work conducted in the Air Operations Area
and properly certified and licensed will be permitted in the restricted area.

A.

Air Operations Area (AOA) Permit

A portion of an airport, specified in the ASP in which security measures
specified in 49 CFR Part 1500 are carried out. This area includes aircraft
movement areas, aircraft parking areas, loading ramps, and safety areas
for use by aircraft requlated under 49 CFR Parts 1544 or 1546, and any
adjacent areas (such as general aviation areas) that are not separated by
adequate security systems, measures, or procedures. This area does not
include the Secured Area.

1. Vehicle Air Operations Area (AOA) Permit. Clearance request for
“Air Operations Area (AOA) vehicle decal permit” should be
submitted to the Division/District Project Engineer or airport tenant
on whose behalf work is being performed, on company letterhead
describing the need for such access. The project engineer/airport

12



tenant with an “Approval Stamp” will forward to the Airport
Manager’s office for approval or denial.

a. Returned to Project Engineer/Airport Tenant if denied.

b. Forwarded to Airport Security Pass and |.D. office if
approved.

C. The Airport Security Pass and 1.D. office, upon receipt and |
approval of the AOA request will send the Contractor a set of
application forms. Completed forms should be turned into
the Airport Security Pass and 1.D. office, located on the ond
floor of the State Administration Tower Building.

d. The driver of any vehicle operated in the Air Operations Area
is required to have in his possession a current and
applicable City and County Motor Vehicle Operator’s license
and HNL Ramp Driver’s License, and the appropriate
Security Identification Badge.

e. A HNL Ramp Driver’s License may be obtained from the
airport security pass and 1.D. office following satisfactory
completion of the airfield operational procedures
examination regarding HAR, Title 19, Chapter 15.1, titled
“Operation of Motor Vehicles at Public Airports”.

f. Drivers must meet all State licensing registration and safety
requirements and be specifically licensed for operation in the
Air Operations Area.

a. If driving is required in the “MOVEMENT AREASs” then
additional driver’s training is mandatory and must be certified
by Airport Officials. A letter “M” will be imbedded into your
badge to indicate your certification.

h. Drivers must meet all insurance requirements.

Kalaeloa Airfield

All vehicle operators shall comply with HAR Title 19, “Operation of
Motor Vehicles at Public Airports” for licensing and annual re-
certification in accordance with HAR Title 19, Chapter 15.1.

a.

Air Operations Area (AOA) motor vehicle permits and motor
vehicle operator permits will be issued through the Honolulu
International Airport Security Pass and 1.D. Office.

13



b. Vehicles that are required to operate on the runways,
stopways, and on taxiways Kilo and Papa within 100 feet of
the area adjacent to the runways and stopways will be radio
equipped and have direct two-way communication with the
tower prior to operating in those areas (see Tower officials
for local control frequency). ‘

cC. The vehicle operator will continuously observe the control
tower for light signals. In the event of radio failure, the
Kalaeloa Tower will signal the driver to exit the runway by
directing a flashing red light signal at the vehicle.

d. The minimum safe distance is 100 feet from the runway
edge. All vehicles will hold short at the runway hold lines
until authorized onto the runway by the Kalaeloa Tower.

Insurance

As a condition for authorization to enter the Air Operations Area (AOA),
the contractor shall provide evidence of vehicle liability insurance in the
form of a Certificate of Insurance issued by an authorized insurance
carrier. Insurance shall consist of the following:

1. Honolulu International Airport — Standard A Clearance;

a. any portion of a public airport from which the public is
restricted by fences or appropriate signs, and not leased or
demised to anyone for exclusive use and shall mean and
include runways, taxiways, all ramp and apron areas, aircraft
parking and storage areas, fuel storage areas, maintenance
areas, and landing, areas;

b. vehicle liability insurance coverage in the amount of five
million dollars ($5,000,000) for bodily injury and property
damage (combined single limit) per occurrence;

C. Specifically name the State of Hawaii, Airports Division as
the Certificate Holder and additional insured;

d. Indicate that the Airport Manager will be provided with a 30-
day prior notice of policy cancellation or material change in
coverage or conditions.

2. Honolulu International Airport — Limited AOA Clearance.

a. Vehicular operation is restricted to Diamond Head and Ewa
gull wing gate building, second level roadway and the

14



connecting third level main terminal roadway only, with entry
and exit via Security Access Gate “A & C”;

b. Vehicle liability insurance coverage in the amount of one
million dollars ($1,000,000) for bodily injury and property
damage (combined single limit) per occurrence;

C. Specifically name the State of Hawaii, Airports Division as
the Certificate Holder and additional insured; and

d. Indicate that the Airport Manager will be provided with a 30-
day prior notice of policy cancellation or material change in
coverage or conditions.

Dillingham Airfield

a. Vehicle liability insurance coverage in the amount of one
million dollars ($1,000,000) for bodily injury and property
damage (combined single limit) per occurrence;

b. Specifically name the State of Hawaii, Airports Division as
the Certificate Holder and additional insured.

C. Indicate that the Airport Manger will be provided with a 30-
day prior notice of policy cancellation or material change in
coverage or conditions.

Further information on the “Notes to Certificate of Insurance” is
available at the Airport Managers Office.

C. Temporary Parking Permit

1.

Temporary parking on all airport roadways may be arranged
through the Airport Manager’s office. The construction
manager/contractor or his representative, project engineer, project
inspector, and airport tenant or his representative may submit
requests for “Temporary Parking Permits”; if work requirements
prescribe such need. Permits will only be granted if vehicular
parking is essential or necessary of the particular activity and not
for convenience.

When applying for temporary parking permits, the following
information is required:

a. Company name.

15



d.

e.

Effective start and end date.

Location of temporary parking; to be approved by the Airport
Manager.

Vehicle make, model, and license number.

Activity to be performed.

IV. PERSONNEL AND VEHICLE OPERATIONS

A.

Operation of Contractor’s Motor Vehicle and Personnel in Restricted Air
Operations and Movement Areas. For reasons of safety, the operation of
motor vehicles in the Air Operations Area (AOA) must conform to all
applicable State Airport Rules and Regulations.

1. Authorized vehicles.

a.

Only vehicles considered operationally safe and necessary
for the performance of this contract may be allowed to
operate in the Air Operations Area (AOA).

All motor vehicles must be marked in such a manner so as
to be easily identifiable and must carry the Contractor's
name on each side. These signs may be of a temporary
nature applied to the side windows or doors. The lettering
shall be in bold characters of a minimum of four (4) inches in
height and one and one-half (112) inches in width, the height
of logos should be in minimum of six (6) inches.

2. Air Operations Area Construction Badge/Pass

a.

Issuance shall be limited to contractors, subcontractors,
companies, organizations, and individuals engaged in
authorized and approved construction activity which requires
a continuing need for entry into the Air Operations Area
(AOA) on airfield movement areas.

As a condition for security area clearance, applicants must
comply with Transportation Security Regulation (TSR)
1542.209, which requires a Criminal History Records Check
(CHRC) and a Security Threat Assessment (STA).

3. Access To Movement Areas
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Movement areas shall mean all of the runways and taxiways
of Honolulu International Airport which are utilized for taxiing,
take-off, and landing of aircraft and certain portions of the
aircraft parking ramp. The boundaries of the movement area
are identified by two yellow lines (one solid and one dashed)
painted on the ramp surface of the North and South Ramp
areas to denote the movement area. The solid line is
located on the non-movement area side while the dashed
yellow line is located on the movement area side.

Any vehicle which requires access to the movement area
shall be equipped with operational radio equipment capable
of positive two-way contact with FAA Honolulu Control
Facility (Ground 121.9/Tower 118.1), and Honolulu Ramp
Control (121.8).

Operators of vehicles in movement areas must possess
appropriate security clearance for entry into movement
areas, knowledge and familiarity with restricted and airfield
areas, operational rules, regulations, and procedures and be
able to converse with the FAA Honolulu Control Facility
using the 2-way radio or be under direct escort by individuals
meeting all of the above requirements.

4. Vehicle Operations on Movement Areas

a.

No vehicle shall proceed across any runway unless
specifically cleared by FAA Honolulu Control Facility;

The operator of a vehicle in the movement area shall not
leave his vehicle unless continuous radio contact is
maintained with FAA Honolulu Control Facility while he is
away from his vehicle.

Any vehicle proceeding onto the movement area between
the hours of sunset and sunrise shall be equipped with an
overhead flashing light which is visible for one (1) mile,
unless such vehicle is being escorted by another vehicle so
equipped.

All vehicles operated on the movement area between
sunrise and sunset except those being escorted, shall either
be painted a bright color; e.g., international orange, white,
yellow; operate an overhead amber or red flashing beacon
visible for at least one (1) mile; or display a flag at least three
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(3) feet square with orange and white checkered squares of
not less than one (1) foot on each side.

5. Escort Procedures

a.

All Contractors and tenants possessing Air Operations Area
(AOA) security access clearance are advised that escorted
access of individuals and equipment into restricted airfield
areas requires observance of the following procedures:

(1) Escorts must be in possession of an Air Operations
Area (AOA) clearance, and if vehicle operation is
involved, escorts must also be in possession of a
valid; (1) State drivers license; (2) airport-issued
motor vehicle operator and airport ramp driving
permit; (3) vehicle displaying a valid HNL issued
Vehicle Ramp Decal (yellow/red); (4) vehicle must
have a valid safety check.

(2)  The vehicle operator by the escort must be certified
for AOA operation, evidenced by the AOA access
permit and applicable safety check.

(3) For entry through airfield security control gates, the
escorting individual shall be required to sign in and
out with the gate guard and provide the following
information:

(a)  Name and organization of escort.

(b)  Name and organization of individual(s) being
escorted.

(c) Destination.

(4) For airfield construction or maintenance projects a
maximum of twelve (12) individuals may be escorted
by any one qualified individual with a permanent HNL
issued ID media at anytime, and a maximum of six (6)
vehicles may be escorted by an escort vehicle at
anytime.

(5) Escorts shall be responsible for all persons under
their control while they are in the AOA. Escorted
individuals may not be left alone and unattended.
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(6)  Enforcement shall be taken against any individual
violating any security area operating procedures to
include both the individual being escorted and the
individual performing the escort.

Objects Affecting Navigable Airspace.

a.

Obstructions apply to any object of natural growth or
temporary construction or alteration, including equipment or
materials used therein, and apparatus of a permanent or
temporary character.

Alteration of any permanent or temporary existing structure
by a change in its height (including appurtenances), or
lateral dimensions, including equipment or materials used
therein. (re: Cranes — Prior written approval must be
obtained from airport management for the operation or
erection of any crane on airport property. Tip of boom
should have an orange and white checkered flag during
daylight hours; boom should be lowered when not in use or if
in the raised position during the hours of sunset to sunrise
and should have a red light, prominently displayed at the tip
of the highest point during hours of darkness).

Runway and Taxiway Closures or Work in Airfield and Apron Areas.

a.

Request for runway or taxiway closures, or for any work
which affect operational conditions at the airport shall be in
writing through the Airports Division/District Project
Engineer, to the Airport Manager for approval.

The request shall be submitted in advance of the project’s
start date.

(1)  Returned to the Project Engineer with changes as
indicated or denied.

(2)  Forwarded to the Airside Operations Manager or
Airport Duty Manager for issuance of applicable
NOTAM; copy to be sent to Project Engineer.

(3)  (3) Runway closures require placement of yellow “X”
marking (constructed of material such as fabric or
plywood or other acceptable material) on top of the
runway identification numerals at both ends of the
closed runway. :

19



Taxiway closures require placement of barricades
with alternate orange and white markings at each end
of the closed taxiway segment. Barricades must be
supplemented with orange flags which measure a
minimum of 20 X 20 inches (50 X 50 cm) square and
made to be installed in the extended position.

Closures which extend through the hours of darkness
must include barricades which are supplemented with
flashing amber lights. The intensity of the lights and
spacing for barricades, flags, and lights must
adequately define and delineate the hazardous area.
Construction workers at night are required to wear
night reflector safety vests for personal protection
from vehicle and equipment movement and
construction activities.

8. Gate Guards and Flag Men Furnished by Contractor.

a.

If a Contractor is permitted by the airport to maintain
operational control of an AOA security access gate and
operational taxiway, entry through such gate and taxiway
shall be controlled and in accordance with all prescribed
airport security procedures.

Applicable portions of the Airport Security Program
pertaining to AOA security control measures, entry escort
procedures, and identification of personnel and vehicles
must be enforced by tenant/contractor gate guards.

Access gate guards must be familiar with security access
clearance requirements. Guards should maintain:

(1) Knowledge of personnel access badges.

(2)

Knowledge of vehicle clearance passes. Tenants and
contractors that hire or provide the gate guards shall
be responsible for insuring that all guards are familiar
with and comply with the AOA access requirements
as stated in the HNL Security Program. Specific
instructions and guidelines within the parameters
established by the HNL Security Program may be
given to the guards by the responsible tenant or
contractor.
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h.

Telephone or radio communications shall be made available
to the gate guards by the tenant/contractor for assistance
during emergencies. Gate guards may summon Airport
Security at 836-6641/6642/6475, Airport Ramp Control at
836-6603/6515, or the Airport Security Manager at
834-6063, cell 306-4142, when emergency situations are
beyond the tenants’ or contractors’ ability to resolve.

The gate should be closed during any prolonged period of
inactivity and closed and locked whenever it is not in use or
is unattended.

Any security violations occurring as a result of improper
activity and inattention or failure to comply with prescribed
security procedures shall result in the assessment of any
penalty which may result from such improper performance.

Tenants/contractors shall be responsible for security
violations resulting from improper activity and inattention or
failure to comply with prescribed security procedures.
Fines/penalties resulting from such violations shall be
assessed the responsible tenant/contractor.

Crossing of active taxiways shall be controlled by the posting
of a competent flagman. The taxiway flagman shall also be
equipped with a broom to assist in keeping debris, dirt and
other potentially damaging material off any portion of the
taxiway.

All vehicular and personnel activities must adhere to these
procedures specified for activities within the airport
movement area.

No smoking on the entire Air Operations Area (AOA).

Precautionary Measures for Public Safety and Property Damage.

Any construction or alteration work by the State or Airport Tenants is
allowed only by permission of the Oahu Airports District Manager. In
addition, any work at Honolulu International Airport requires a State
Airports Construction Permit which is issued by the Oahu Airports District
Manager. The permit must be posted in a conspicuous place on the
construction site. The Oahu District Maintenance Engineer and Oahu
District Inspectors monitor all permitted construction activities for
compliance with applicable State Regulations and Building Code
requirements.
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Barricades.

a.

f.

The Contractor shall take precaution to protect people and
property from injury and damage. He shall erect barricades
to delineate his work areas and provide the appropriate
signage, hazard lights, and temporary paint striping as
directed by the Project Engineer or his representative, to aid
public and airport pedestrian and vehicular traffic around his
work area.

Barricades shall be painted as directed by the Project
Engineer or his representative.

Barricades shall consist of traffic cones, sawhorses, plywood
barricades or other material conducive to the work condition
or as may be required to provide public safety and
protection.

The Contractor shall also erect barricades as directed by the
Project Engineer or his representative to maintain the
security of the airport operational and sterile areas.

Barricades, in general, shall be neat, as required for
protection. Where dust, noise, security is a problem, the
Contractor shall erect floor to ceiling dust proof partitions.

The Contractor shall coordinate and sequence his work with
the Project Engineer to permit the continuing operation of the
existing airport facility. Barricades shall be removed upon
the completion and acceptance of work and the premise
cleaned for operations.

Open-Flame Welding and Torch-Cutting.

a.

b.

C.

The Contractor shall take precautions to protect people and
property from injury and damage.

Welding is not permitted immediately adjacent to any aircraft
or during fueling at any gate areas.

Approval for open flame activities must be obtained from
airport management through the project coordinator using
the standard outage request form and requires a minimum
14 days advanced notice.

(1)  The project coordinator will advise Airport Rescue and
Firefighting (ARFF) (836-6607 or 836-6608) of the
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requested open-flame welding or torch-cutting
operation. Provide the ARFF of contractor’'s name,
and Airport location open-flame operations will be
performed.

(2)  The ARFF inspector will make an area inspection,
with the contractor, and insure contractor is in
compliance with Airport fire safety procedures; such
as proper safety equipment, fire extinguisher, and
contractor personnel are qualified to perform open-
flame operations. Insure working environment for
open-flame operation is safe to perform.

d. The Contractor will be required to schedule work hours to
minimize interference with movement of aircraft, passenger,
and service vehicles as may be directed by the Project
Engineer or his representative.

e. Proper safety precautions shall be taken to prevent injury to
persons or property from sparks.

3. Outages/Closures.
a. Utility

(1) All utility outage requests shall be transmitted through
the Project Engineer and sent to the Airport Manager
for approval. Forms may be acquired from either the
Project Engineer and/or Airport Managers Office and
requires 14 days advanced notice.

(2)  Forward to the Maintenance Section for coordination
if approved. Received by the Maintenance Section at
least five (5) working days prior to the date of the
desired outage.

(3)  Sent back to Project Engineer with changes as
indicated upon review and approved.

b. Gates
(1)  All gate outage/closure requests shall be transmitted
through the Project Engineer and sent to the Airport

Manager for approval and requires 14 days advanced
notice.
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(2)  Forward to the Maintenance Section for coordination
if approved. Received by the Maintenance Section at
least five (5) working days prior to the date of the
desired outage/closure.

(8)  Sent back to Project Engineer with changes as
indicated upon review and approval.

4. Movement or Removal of Furniture and Equipment.

a.

The removal of furniture or equipment shall be requested
through the Project Engineer to the Airport Manager for
approval.

Forwarded to the appropriate departments for coordination if
approved.

(1)  Received by the appropriated department at least 5 to
10 working days prior to approval; and

(2)  Sent back to Project Engineer with changes as
indicated upon review and approval.

5. Environmental Compliance

a.

The Contractor shall undertake measures to control dust and
noise at all times.

Noise levels should be kept at a minimum with no disruption
to passenger and airport activities in holding rooms and
ticket lobby areas. All construction equipment shall be
equipped with suitable mufflers to maintain noise within
levels complying with applicable regulations. Radios,
recorders and other sound transmitting devices are not
permitted except in enclosed areas where the use of such
items will not interfere or intrude upon adjoining public or
tenant areas.

Dumping of construction waste in not allowed in the
plumbing waste or storm drain system. This includes wash
water from concrete pouring, drywall taping or painting.

Construction Operations which cause noxious or offensive
fumes such as waterproofing, applying flooring adhesive or
use of certain paints must be performed after work hours
and with supplementary ventilation if necessary. Trash,
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debris, rubbish (FOD) containment on the AOA is the
responsibility of the Contractor.

Spills or leaks occurring from Construction vehicles and
equipment must be contained and cleaned.

Construction waste disposal and removal is the responsibility
of the contractor.

Maximum Vehicle's Axle Load Limits, Overseas Terminal and
Elevated Terminal Roadways.

The following weight restrictions, for all vehicles other than the
Wiki-Wiki intra-terminal shuttle bus are in effect for elected
roadways in the airport terminal complex:

a.

Main Overseas Terminal, 3rd level roadway segment
between Ewa and Diamond Head gull wing gate buildings -
8,800 Ibs. axle.

Ewa and Diamond Head Concourse 2nd level roadways,
including turnaround areas — 5,400 Ibs. to 7,480 Ibs. axle.

*Ewa and Diamond Head Concourse 2nd level roadways,
including turn around areas — 5,400 Ibs. axle.

2nd Level Domestic Departure and all other elevated
roadways are to meet “H20” and “S44” high specifications.

*Roadway segments presently restricted to Wiki-Wiki bus
travel only.

Emergency Numbers

a.

The Airport Duty Manager (Code 22) provides Management
Relief Services for HHL and shall be contacted for any after
hour emergencies needing corrective action/attention. They
may be contacted at 836-6434 or through the Airport
Communications

Switchboard at 836-6411 or PAX 6600, operated twenty-four
hours a day.

The Contractor shall provide a list of names and numbers of

individuals, to be contacted in the event an emergency
arises, involving the project site during the workday and after
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hours. The list shall be submitted through the Airports
Division/District Project Engineer or Airport Tenant
Representative on whose behalf work is being performed
and forwarded to the Airport Manager.

c. When working at HNL, DO NOT DIAL 911 for ambulance,
Medical, Fire and/or Sheriff.

(1) Utilize the PRIVATE AIRPORT EXCHANGE (PAX)
DIAL 711 for Ambulance, Medical, Fire and/or Sheriff.

(2)  If using a pay telephone and/or telephone not
connected to the Private Airport Exchange (PAX), dial
the 836-6411, advise them as to the nature of the
emergency and ask to be transferred to 711.

d. Commonly Used Telephone Numbers — Dial 836-6411 to
reach the Airport Communications Switchboard or for direct
dialing, use the prefix 836-XXXX.

State Agencies PAX

Fire Station #1 6607

Fire Station #2 6608
Airport Communications 6600/6650
Airport Custodial 6483/6429
Airport Electrician 6486/6510
Airport Operations Manager 6428/6568
Airport District Manager 65336462
Airport Maintenance 6486/6510
Airport Medical 6643
Airport Sheriff Detalil 6606
Airport Ramp Control 6603/6515
Airport Security Manager 834-6063/6083
Airport Security 6641/6642
Airport Security Pass & I.D. 6548/6427
Airport Duty Manager 6434/6600

Publications and Request Forms.

The following may be attained through respective Project
Engineers.

a. Airport Building Design Standards

b. Airport Telephone Directory
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C. Hawaii Administrative Rules, Title 19, Chapter 15.1,
Operations of Motor Vehicles at Public Airports.

d. Hawaii Airports and Flying Safety Guide
e. HNL Security Program, Employee Handbook
f. Tenant Improvement Guide

a. Utility and/or Gate Outage Request Forms

V. APPLICATION FOR PRIMUS KEY

A.

B.

C.

Application:

1.

Applicants must obtain AOA clearance prior to obtaining a PRIMUS
key.

2. Application for PRIMUS keys should be submitted to the Airport
Security Manager on company letterhead and contain detailed
justification. The letter must state the name of the person who will
pickup the key.

3. PRIMUS key applicants must pay a $500.00 deposit, which will be
refunded, when the key is returned.

[ssue:

1. The Facilities Maintenance Unit through the Airport Pass & 1D office
issues PRIMUS keys. All keys are coded and sequentially
numbered.

2. A key will be made only when needed. An inventory of unassigned
blank keys is also maintained.

3. All issued keys are accounted prior to issuance to individual.

4. All issued keys are engraved with the wording “No Duplication” on
face of key.

Lost Keys:

1.

Anyone who loses a key must report it immediately to airport
security. Failure to do so may result in loss of airport access for
individual and/or company.
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2. Locks will be re-keyed and new keys re-issued immediately in the
following circumstances:

a. A person is fired or suspended, or access authority has been
withdrawn because of threats, and the key issued to that
individual is not immediately recovered.

b. Upon evidence that a key has been duplicated.

C. If a key is stolen.
NOTE: Upon notification of an employee being terminated for cause, and Airport issued
keys have not been returned and it is believed that a threat to Airport security exist,
Airport Security will immediately secure those gates or doors for which the discharged

employee had key access with a different lock or re-key the lock core. Lock cores will
be changed within 24 hours.
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